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UQ Teaching and Learning Grants and Fellowships
Grant/Fellowship Variation Request Form
To request a variation to the terms and conditions of your grant or fellowship, please complete this form providing the details of your request.
	Part A: Administrative Summary

	 Scheme
	[bookmark: Check5]|_|   UQ Teaching Innovation or TEL Grants
[bookmark: Check4]|_|   UQ Early Career Educational Research Grants
[bookmark: Check3]|_|   UQ New Staff Start-Up Grants – Scholarship of Teaching and Learning
|_|   UQ Teaching Fellowship 

	Name
	

	Administering School/Centre
	

	Faculty/Institute
	

	Project Title
	

	Amount Funded
	
	Funds Remaining
	

	Project Chart String
	

	Year of Award
	

	Project End Date
	
	Final Report and Financial Acquittal Due Date
	

	Revised Project End Date
	


Part B: Variation Request Summary
Outline the proposed Variation to the terms of your grant/fellowship
	[bookmark: Text29]     


Provide a rationale for the variation request
	[bookmark: Text10]     


Outline the impact the variation will have on the project outcomes
	[bookmark: Text11]     


Outline the impact the extension will have on the project budget
	[bookmark: Text12]     






Other comments
	
[bookmark: Text13]     




Part C: Certifications
	
	Name
	Signature
	Date

	Project Leader
	[bookmark: Text14]     
	
	[bookmark: Text16]     

	Head of School/
Centre/Institute
	[bookmark: Text15]     
	
	[bookmark: Text17]     



PLEASE ATTACH THE FOLLOWING DOCUMENTATION TO YOUR REQUEST
[bookmark: Check1]|_|    LETTER OF OFFER AND/OR GUIDELINES 
[bookmark: Check6]|_|    ENDORSEMENT FROM HEAD OF SCHOOL/ASSOCIATE DEAN (ACADEMIC) 
(Email confirmation is acceptable in lieu of signature) 

Submission of Variation Request form
Please submit the Variation Request Form electronically (including signatures) to ITaLI via professional.learning@uq.edu.au 

PART D (ITaLI Office Use Only)
	
	Name
	Signature
	Date
	Comment

	Budget Officer 
	[bookmark: Text18]     
	
	[bookmark: Text20]     
	[bookmark: Text22]     

	T&L Admin Officer 
	[bookmark: Text19]     
	
	[bookmark: Text21]     
	[bookmark: Text23]     

	PVC (T&L)
	[bookmark: Text24]     
	

	[bookmark: Text25]     
	[bookmark: Text26]     



DVC(A) Office Use Only
	Approved
	[bookmark: Check9]|_|             Yes
	[bookmark: Check10]|_|              No

	Comment
	[bookmark: Text27]     

	Signature
	
	Date:
	[bookmark: Text28]     




	The University of Queensland Brisbane QLD 4072 Australia
	T	+61 7 [0000 0000]
F	+61 7 [0000 0000]
	E	[email]@uq.edu.au
W	uq.edu.au
	ABN: 63 942 912 684
CRICOS PROVIDER NUMBER 00025B
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